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The Chief Secretary to Govt. Haryana.Att of the Heads or bepart-ml.ir',ii6ir,. Haryana.All of chairmen/Managing oire;toiiri.ro. of Boards/corporations/Organ izations/Entities?t;ffi;r;,

To ca' for Knowredgeabre 
"nd i?=p3Enr officers/officiars forrmparring Training to c6ri. Erpi"i""" in DTC, HrpA, panchkura.

Please refer to the subject cited above.

To

Subject :-

Sir/Madam,

The Divisionar Training centre (DTC), Haryana rnstitute of pubricAdministration (HIPA)' sector-2s, Panchkula is aimed at imparting quarity training to theemployees of Departments/PsUs/Bodies/Entities of Haryana Govt. situated atchandigarh/Panchkula and adjoining Districts. From time to time different type of courses,long and short term, keeping in view the positio, 
" or*,.,; ;'rtor,r*r.nts ofDepartment/organization concerned, are organized regurarry to impart training toemployees on different aspects of governance and administration. The courses comprisegeneral and fundamental aspect of governance and administration viz. Motivation & Ethicsin Administration/Governance, office Procedure, pUC and its Examination, File Making,Noting/Drafting' Duties of different Posts, HRMS, E-Biiling, Duties of DDos etc. on specificside dedicated sessions are held on all/some of ten Nos. of Haryana civir services Rures,Financial Rules including Pay Fixation and ACp, Budget, RTr, Medicar Reimbursement,New Pension scheme' Loans and Advances, Handring of court cases, Accounts & Audit,Rules/Regulations related to working of different Department(s)/organization(s), 

specificLegal subjects and yoga and stress Management.

since regular faculty is not available in sufficient quantum in DTC forimparting training' services are, therefore, cailed for of serving as we, as retired Govt.employees and other subject experts from time to time. since the HlpA is committed toimpart quality training to Govt' employees with a avowed aim to produce efficientmanpower to run the governance in the state it has, therefore, been decided to attractmore and more knowredgeabre and efficient facurty for this nobre purpose.
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ln view of the above, it is, therefore, requested that names of knowledgeableand efficient Govt' employees working under your kind contror may be recommendedalongwith full details who have acquired expertise in any of the subject matters as citedabove and who may be able to impart training/teach in the class room. The names of onlywilling employees may be sent who may be spared convenienily/ordinarily. Besides, thenames and address of such retired employees who have retired not before seven yearsago may also be sent so that, if deemed fit, they may be contacted by DTC-H|pA at its ownend' The fee payable for per session (spanning for one hour & fifteen minutes) isRs'1500/- alongwith Rs'250/- extra as conveyance charges. The sore decision forselection of suitable faculty shail be of DTC_H|pA.

This letter is being posted at the website of HlpA for general information andthe retired Govt' employees and other eligible personner may appry direcry alongwithnecessary documents/credentials. The applications may be sent by emair to the rd :dtcpanchkula@qmail. com

Thanking You.

Endst. No. PDTC/PKL/331

yoursfaithfully,
ll

,l\J",t4t , r(.\.2-,(
Under Secretaiy

. 
for Principal, Divisionat Triining Centre

Haryana lnstitute of pubtic nOri"nirti"iion
panchkula

dated panchkuta 
1 5.0S.2025

A copy of the above is forwarded to the Director General, HlpA, Gurugram for kindinformation and necessary action. 
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UneeiSecretary
for principal, Divisional Triining Centre

Haryana lnstitute of public Administration
Panchkula


